
    

                            

Position Description and Selection Criteria  

Biodiversity Project Officer  

September 2021 

 

Position title: Biodiversity Project Officer –Casual  

Employer: South East Landcare (SEL) 

Location: South East region of NSW  

Classification / 
Tenure: 

Casual (8hrs/week).  Until 31st October 2022. 

Remuneration: Hour rate of $40 /hour, plus superannuation and leave entitlements.  

Organisation profile: South East Landcare is a volunteer non-government organisation that supports 
district landcare networks, local groups and individuals working to improve our 
land and water resources in the South East Local Land Services area.  Our vision is 
to have resilient and biodiverse landscapes; to connect & collaborate with 
community. 

Key Objectives of the 
program: 

Connecting Private Land Conservation 
The Connecting Private Land Conservation (PLC) Program provides funds to 

regional Landcare organisations to support activities that will develop “a more 

supported, connected private land conservation community in NSW”. The project 

is working closely with the Biodiversity Conservation Trust (BCT) regional office. 

The key objectives of the program are to: 

 Build understanding and capacity between the BCT and Landcare regions 

to complement each other's knowledge and skills, in order to work 

together to better deliver for our shared communities. 

 Build biodiversity conservation knowledge with landholders through 

communication and education initiatives. This will be delivered through 

grant funding to eligible groups who wish to participate. 

 Increase the participation of landholders in private land conservation 

programs. 

 



 

Position/role 
objectives: 

Activity 
1. Work directly with Landcare groups to support existing information hubs and 

support the development of emerging hubs. 
2. Encourage and support landholders with a conservation interest and BCT 

agreement holders to connect with local Landcare networks. 
3. Project manage all aspects of the program including support and allocation of 

funds to district landcare networks for landcare led learning events. 
4. Undertake communication and information sharing activities to promote 

private land conservation including developing case studies for print & social 
media platforms. 

5.  Reporting on project progress to project steering group and Landcare NSW 

Reporting/supervision 
arrangements: 

The project officer will report to a Project Management team. 
 
The project officer will work as part of the SEL team, which comprises volunteers 
and paid staff working on other projects. 
 

Competencies:  Strong understanding of local biodiversity issues, native fauna, revegetation 
and ecological restoration. 

 Good communication, coordination, administration, reporting and computing 
skills; 

 Ability to manage workload effectively; 

 Flexible about working hours over the period of employment;  

Selection criterion: Please address each of the following criteria separately: 

1. Experience in and sound understanding of NRM, Biodiversity, eco logical 
functioning or similar.  

2. Demonstrated well-developed written and oral communication skills, 
including strong report writing skills.   

3. Proven expertise in project management, planning, record keeping and 
logistics management. 

4. Experience in and/or understanding in the design and implementation of 
works for pest management, native fauna support, and/or native 
regeneration 

5. Demonstrated ability to work with landholders, stakeholders and community 
groups. 

6. Demonstrated ability to work with minimum supervision, use initiative and 
work as part of a team or network. 

7. Current drivers’ licence and access to an appropriate vehicle. 

 

Additional 
Information: 
 

SEL is an equal opportunity employer, with employment under the organisation’s 
standard employment agreement or as negotiated. 

Attendance at meetings outside of normal work hours may be required.  

You will be required to use your own vehicle for work purposes, and provide us 
with copies of comprehensive or at least Third-Party Property insurance for your 
vehicle.  Vehicle use will be reimbursed on a per kilometre basis 

For further information about the position, please contact Greg Thompson at 
southeastlandcare@gmail.com 



 

 

Applying for the 
position: 

To apply, please provide the following: 

1. Brief covering letter, outlining why you seek this position (1 page) 

2. Your current CV/resume (2 pages maximum). 

3. Your claims against each of the selection criteria (3 pages maximum) 

4. Contact details for two referees, which should include a current or recent 
employer or supervisor. 

5. Applications to be emailed to: southeastlandcare@gmail.com 

 

Closing date: Applications must be received by midnight 24th September 2021 

 
 
 


