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Estimator – Position Description 
Australian Ecosystems (AE) is a landscape construction and maintenance company working to deliver a wide range of landscapes in the fields of infrastructure projects, greenfield estates, sustainable residential landscapes and natural resource management/environmental restoration and waterways. Working as part of a dynamic team, the Assistant Estimator will work alongside our Senior Estimator and Construction Project Manager, assisting with the estimating and project management of a wide range of projects. The position has responsibility in the following areas.
· Perform site visits and use CAD/Planswift and other methods as required to accurately crosscheck quantities in all project tender schedules provided by clients to ensure quantities are accurate and resolve any discrepancies
· In tender preparation phase, secure written quotations from subcontractors and suppliers to hand over to project managers to enable ease of construction
· Assist in the preparation of cost estimates for a wide range of landscape projects across infrastructure projects, greenfield estates, sustainable residential landscapes, environmental projects and local and state government sectors.

· Prepare and submit accurate pricing and tender responses on time for the construction of structures, paving, concrete path construction, boardwalks, grading, trimming, cultivation, rockwork, playground construction, mulching, irrigation and turf management, and planting projects
· Coordinate job activation and procurement processes for construction projects, including engagement of suppliers and subcontractors
· Successful handover of preliminary schedules and accurate project information to construction delivery teams 
· Support site managers with information as required to help them complete their projects 
· Upsell additional AE services to current clients and add to AE’s growing company client database
· Track tender win/loss performance on projects, including keeping detailed information on the margins by which AE is winning or losing tenders, and AE competitor pricing
· Help market and upsell AE landscape construction services
Key performance indicators

· Careful and competent pricing to allow for the delivery of profit across all projects and cross check of 100% of all tenders for accuracy to eliminate errors
· Cohesive working relationships with all other key staff, including project management, estimating, construction site supervisors, administration, nursery and maintenance managers and staff
· Successful handover of awarded projects to Construction Project Manager and Project Managers

· Assist in maintaining an active tender schedule

· Assist AE build our revenue base to required levels

Within Australian Ecosystems
· General - submission of quotations and tenders on time and fully complete, including construction programme.

· Assist estimating group to maintain >$25M of active tendered work on tender schedule at all times
· Assist with formalizing project handover for construction to Construction Project Manager/Site supervisor through procurement including procurement summary, and job folder, and formal handover meeting. Within 6 months all projects have a formal handover with PO’s in place, procurement summary, and job folder completed prior to the commencement of construction.

Important qualities for successful execution of the position include
· Enthusiasm about the construction of high quality landscapes and the environment
· Hands on practical understanding and experience in estimating, project management, scheduling, and on ground implementation of landscape works
· Good written and oral presentation and report writing skills and personal presentation

· Honesty, self motivation, the ability to work independently and a solid work ethic
· Excellent interpersonal, communication, consultative, facilitation, teamwork and negotiation skills and experience and ability to work with a wide range of stakeholders
· High level computer skills in Outlook, Excel, Word, CAD/Planswift
Mandatory requirement

· Current Victorian/Australian driver’s license and capability to travel to project and job sites independently
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